City of Fresno 620100

ASSISTANT DIRECTOR OF PUBLIC UTILITIES

Class Definition

Under generd direction, plans, organizes and directsthe day-to-day operation of an assigned group of operating
divisons of the Department of Public Utilities.

Distinguishing Characteristics

The Assigtant Director of Public Utilities exercises delegated supervison of an assigned group of operating
divisons of the Department of Public Utilities. Incumbents exercise condderable judgment and discretion in the
adminigtration and direction of the day-to-day operation of assgned divisons. An Assstant Director of Public
Utilities is respongble for the oversight of daily operations and may assume the duties of the Director in his
absence. Thisisan unclassfied pogtion in which incumbents serve at the will of the Director of Public Utilities

Typical Tasks

(Thislig is neither inclusve nor exdusive. Consequently, this information may not reflect Essentid Functionsfor
this class)

Plans, organizes, and adminigters the day-to-day activities of an assgned group of operating divisions of the
Department of Public Utilities Department.

Recommendsgenerd departmenta policiesfor theoperation, maintenance, and devel opment of variousprograms.

Confers with and advises divison managers on dl policies, activities and problems relating to the activities and
sarvices of the department.

Evauates plans, policy recommendations, budget estimates, and proposed ordinances and regul ations submitted
by divison heads

Coordinates genera departmenta policies in consultation with departmenta management staff for expansion,
operation, and maintenance of the various public utilities programs.

Represents the Director of Public Utilities and confers with representatives of private industry and federd, Sate,
regiond, specid didrict, and county agencies regarding a variety of public utilities programs and issues.

Dréfts, reviews, andyzes, and administers both annua operating and capitd improvement budgets of assigned
operating divisons.

Reviews and approves capita projects, plans and improvements.
Participates in intra-city and inter-agency committee work as directed by the Director of Public Utilities.

Performs related duties as required.
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Knowledge, Abilities and Skills

Knowledge of thematerias, methods, and techniques utilized in the congtruction and maintenance of public utilities
fadilities

Knowledge of modern municipa management and public adminigtration, including current budgetary and fiscd
operations and controls.

Knowledge of recent developments, current literature, and sources of information in municipa public utilities
adminigtration.

Knowledge of the principles and practices of effective employee supervison, including selection, training, work
evauation and discipline.

Ability to organize and direct the activities of assgned divisons.

Ability to exercise sound independent judgment within genera policy guideines and operating parameters.
Ability to delegate authority and responsibility and to schedule and program work on along-term basis.
Abilityto prepareclear, conciseand comprehensiverecords, reports, correspondenceand other written materials.
Ability to make clear and persuasive ora presentations.

Ability to establish and maintain effective working relationships with those contacted in the performance of duties.

Minimum Qualifications

Graduationfrom an accredited college or university with aBache or’ sDegreein business or public adminigration,
avil or environmenta engineering, or a closdy related fidd; and three years of progressvely responsible
adminidrative experience.

Necessary Special Requirement

May require possession of a Grade V Wastewater Certification from the State of California May require
Regidration in Cdifornia as a Professona Engineer. Must possess avalid CdiforniaDriver' sLicenseat time of
appointment. Recruitments may be limited to specific areas of expertise, as required by operationa needs.
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